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HUMAN RESOURCES
CLASSIFICATION AND WAGE SALARY

Job Classification Creation and Modification Form —
“Blue Sheets”

Dates: 1978-
Volume: 41/2 Cu. Ft.
Annual Accumulation: Y2 Cu. Ft.
Arrangement: Chronological

This original form referred to as “blue sheets” is used to
create or modify position classification and/or attendant pay
schedules.

Recommendation: Retain in office until inactive through
supersedure and/or general administrative obsolescence, then
review the file and dispose of extraneous materials (providing no
litigation is pending or anticipated) and transfer any materials
possessing archival/research value to the custody of the University
Archives.

Lab Contracts (Duplicates)

Dates: 1970-
Volume: 1% Cu. Ft.
Annual Accumulation: Negligible
Arrangement: Chronological

These copies are maintained for reference to all questions of
labor relations and negotiations. These contracts are generally
renewed annually.

Recommendation: Retain in office for three (3) years, then
dispose of provided all audits have been completed under the
supervision of the Auditor General, if necessary, and no litigation is
pending or anticipated.

Civil Service Position Classification Files (Originals and
Duplicates)

Dates: 1970-
Volume: 28 ¥, Cu. Ft.
Annual Accumulation: 2 Cu. Ft.

Arrangement: By class or position title



This file series contains position descriptions, letters
requesting position audits, salary administration surveys/studies
and related correspondence.

Recommendation: Retain in office until inactive through
supersedure and/or general administrative obsolescence, then
review the file and dispose of extraneous materials (providing no
litigation is pending or anticipated) and transfer any materials
possessing archival/research value to the custody of the University
Archives.



